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Policy Summary

It is the policy of the Company that all
employees are required to conduct their
financial and business affairs in such a
manner as to avoid any conflicts of interest
between themselves and the Company. The
objective of this policy is to establish
guidelines concerning conflicts of interest for
all employees to minimize the possibility of
such conflicts arising and to provide a means
of resolution for such conflicts should they
arise.

Failure to comply with this policy is
considered an act of misconduct and may
lead to disciplinary action, up to and
including termination. All employees are
expected to avoid engaging, directly or
indirectly, in any business or financial
transactions or activities, which are in
conflict with the interests of the Company.

DEFINITIONS
All potential conflicts of interest must be
disclosed to Company’s Senior

Management to ensure that the Company
interests are protected. Conflict of interest
may relate to you, your spouse and
immediate family members, and a conflict of
interest may arise when decision making
does not result in fully pursuing the interests
of the Company.

It is important for all employees to be aware
that conflicts of interest do not need to be in
fact but also include activities or transactions
in which such may be perceived to be a
conflict. If there is any doubt, employees
should seek guidance from their manager.
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Tém tat chinh sach

Chinh sach clia Céng ty la tat cd nhan vién
duwoc yéu cau thwc hién cac coéng viéc tai
chinh va kinh doanh cla ho theo cach dé tranh
bat ky xung dét loi ich ndo gitra ho va Cong ty.
Muc tiéu cta chinh sach nay la thiét l1ap cac
hwéng dan lién quan dén xung dét loi ich cho
tat cd nhan vién dé giam thiéu kha nang phat
sinh cAc xung ddt d6 va cung cap mot phwong
céch giai quyét néu cac xung dot nhw thé phat
sinh.

Viéc khoéng tuan tha chinh sach nay dwgc coi la moét
hanh vi sai tréi va cé thé dan dén hanh dong ky luat,
lén dén va bao gdm ca viéc chdm dut viéc lam. Tat
cad nhan vién phai tranh tham gia, truc tiép hodc
gian tiép, vao bat ky giao dich hodc hoat déng kinh
doanh hodc tai chinh nao mau thuan véi lgi ich cla
Coéng ty.

DINH NGHIA

Tét ca cac xung dot loi ich tiém an phai dwoc tiét 16
cho Quan ly cp cao cla Cong ty d& bdo dam rang
lgi ich cia Cong ty dwgc bao vé. Xung dét lgi ich co
thé lien quan dén quy vi, vo / chdng cla quy vi va
cac thanh vién tryc tiép trong gia dinh va xung dot
loi ich c6 thé phat sinh khi viéc ra quyét dinh khong
dan dén viéc theo dudi day du loi ich ctia Cong ty.

Diéu quan trong la t&t cad nhan vién phai biét rng
khong nhét thiét phai c6 xung dét loi ich thue sy ma
con bao gébm cac hoat dong hodc giao dich ma
trong do c6 thé coi la xung dot. Néu cé bat ky nghi
ng® nao, nhan vién nén tim kiém suw hwéng dan tw
ngwoi quan ly cta ho.

Page 1 of 4



SITUATIONS CONSITUTING CONFLICT
OF INTEREST

The following list will serve as a guide to
those types of transactions and activities
that give rise to conflicts of interest with the
Company and are therefore to be avoided.
This list includes but is not limited to the
following:

e Investing or holding an ownership
interest or outside directorship in
suppliers or competing companies
absent the Company’'s knowledge
and consent in which, in the
determination of the Company, such
investment or directorship may
influence in any manner a decision
or course of action of the Company.

e Obtaining a benefit or profit from a
Company transaction personally or
through a close relative (spouse,
children, parents, brothers and
sisters), absent the Company’s prior
knowledge and consent.

e Disclosure or unauthorized use of
any proprietary information, data, or
materials of the Company, or of
specific  corporate  opportunities
developed or in the process of
development by the Company for
personal profit or advantage.

e Borrowing from or lending to
customers or suppliers.

e Competing with the Company by
providing services to any outside
concern, which does business with
the Company or is a competitor of

the Company, absent the
Company’s prior knowledge and
consent.

e Competing with the Company in the
purchase or sale of property or
property rights or interests.

e Short selling Company securities or
otherwise making investments or
engaging in transactions by which
you would obtain a benefit or profit
from a decline in the value of
Company securities.

e Accepting directly (or indirectly
through relatives, close relative or
friends / associates) gifts,
entertainment, or other favours
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CAC TiNH HUONG CAU THANH
XUNG POT LQ' iCH

Danh sach sau day sé |a hwéong dan vé cac loai
giao dich va hoat déng lam phat sinh xung dét Igi
ich v&i Cong ty va do d6 can phai tranh. Danh sach
nay bao gdm nhwng khéng gi¢i han trong nhirng
diéu sau:

e Diu tu hoac nadm git quyén s& hiu
ho&c quyén giam déc bén ngoai véi cac
nha cung cap hoac cac cbng ty canh
tranh ma Céng ty khong biét va dong y
ma trong do, theo quyét dinh clia Cong
ty, khoan dau tw hodc quyen giam déc
do c6é thé anh hwéng dén quyét dinh
hoac phwong hwéng hanh déng cla
Cong ty theo bat ky cach nao.

e Thu dworc lgi ich hodc lgi nhuén tir giao
dich clia Céng ty v&i tw cach ca nhan
ho&c théng qua ngwdi than (vo / chéng,
con cai, cha me, anh chj em) ma Céng
ty khong biét va khéong déng y truéc.

e Tiét 16 hodc st dung trai phép bét ky
théng tin, dir liéu hoac tai liéu déc
quyén ndo ctia Cong ty, hodc cac co
hoi cu thé cla cong ty do Cong ty phat
trién hodc dang trong tién trinh phéat
trién vi loi nhuan hodc loi thé cla ca
nhan.

e Vay muon cla khach hang hoac nha
cung cap hoac cho ho vay mwon.

e Canh tranh v&i Cong ty bang cach cung
cap dich vu cho b4t ky bén quan tam
nao & ngoai dang lam viéc v&i Cong ty
hodc la ddi tha canh tranh cia Céng ty,
ma Coéng ty khéng biét va déng y truéc.

e Canh tranh v&i Cong ty trong viéc mua
hodc ban tai sép hoac quyén sé& hiru
hoac quyén lgi vé tai san.

e Ban khéng chirng khoan cta Coéng ty
hodc thwc hién dau tw hoidc tham gia
vao cac giao dich ma quy vj sé thu
dwoc lgi nhuan hoac loi nhuan tr viéc
giam gia trj ca chirng khoan Coéng ty.

e Nhan tryc tiép (hodc gian tiép thong
qua ngudi than, ho hang than thiét
hoac ban bé / cédng sw) qua tang, chiéu
dai hodc cac wu dai khac ma cap Quan
ly cao cua Cong ty xac dinh la I&n hoac
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which are determined by the
Company’s Senior Management to
be material or excessive, from an
outside party who does or is seeking
to do business with or is a
competitor of the Company.
Material or excessive gifts and
business  gratuities  are not
encouraged and are generally
unacceptable. Where it is difficult or
inappropriate  to turn down a
business gratuity, you must notify
your manager. Gifts above a

material amount must be
preauthorized by the President and
CEO or CFO.

e Accepting, directly or indirectly,
kickbacks or payments from
someone other than the Company
for causing or facilitating any
transaction in which the Company is
involved.

e Offering, giving, soliciting or
receiving any form of bribe,
kickback, or improper inducement to
public officials.

GUIDELINES AND
OBLIGATIONS

All employees are expected to periodically
review their financial and business affairs to
determine if any conflicts of interest exist,
and to avoid any activities that may result in
conflicts of interest. Where a conflict of
interest exists (real or perceived), an
employee is required to fully disclose in
writing the conflict of interest to the senior
management of the business. On receipt of
such report, the senior management of the
business shall, to the extent possible,
maintain the records pertaining to each
disclosure in confidence.

REPORTING

The employee who has disclosed the
conflict of interest must co-operate with the
senior management of the business to
resolve the conflict of interest in a manner
consistent with the interests of the
Company. This may require that the
employee refrain from or avoid certain
actions or activities, which created the
conflict of interest or to divest any interest
which is in conflict with the Company’s
interests. The senior management of the
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qua mure, tr mét phe bén ngoai hién
dang, hoac dang tim cach, lam viéc
véi Cong ty hodc dang la dbi tha
canh tranh cla Cobng ty. Cac moén
qua Ié6n hodc qua mkc va tién
thwédng kinh doanh khong duwoc
khuyén khich va néi chung la khéng
thé chap nhan dwoc. Trudng hop
khé hodc khéng tién dé to chdi
tién/qua thwdng kinh doanh, quy Vi
phai théng bao cho ngwoi quan ly
cla minh. CAc moén qua cé gia tri Ion
hon mét con sb 16n phai dwgc Cha
tich va Giam déc diéu hanh hodc
Giam déc tai chinh cho phép truéc.

e Nhan, tryc tiép hodc gian tiép, cac
khoan lai qua hoac thanh toan tir mot
ngwoi nao dé khéng phai la Cong ty
dé thwc hién hodc tao diéu kién cho
bat ky giao dich nao ma Céng ty cé
lién quan.

e D& nghi, dwa, ga gdm hodc nhan bét
ky hinh thiec héi 16, lai qua hodc loi
I6c 16t tay khéng chinh dang nao voi
cac vién chtrc cdng.

HUONG DAN VA BON PHAN BAO CAO

Tét ca nhan vién phai xem xét dinh ky cac van dé
tai chinh va kinh doanh cla ho dé xac dinh xem
c6 bat ky xung dét loi ich nao ton tai hay khéng va
dé tranh bat ky hoat dong nao c6 thé dan dén
xung dét loi ich. Khi xung dét lgi ich ton tai (thuc
t& hodc nhan thirc dwoc), nhan vién dwoc yéu
cau phai tiét 16 ddy di bang van ban vé xung dot
lgi ich cho quan ly cip cao ctia doanh nghiép. Khi
nhan duwoc bdo cdo nhw vay, ban quan ly cap cao
ctia doanh nghiép, trong chivng muc cé thé, phai
lwu gitr hd so lién quan dén tirng cong bd thong
tin moét cach kin dao.

Nguwoi nhan vién da tiét 16 xung dét loi ich phai
hop tac véi quan ly cdp cao cta doanh nghiép dé
gidi quyét xung dét lgi ich theo cach phu hop voi
loi ich cha Coéng ty. Diéu nay co6 thé doi héi nhan
vién dé phai kiém ché hoac tranh cac hanh dong
hoac hoat déng nhét dinh da tao ra xung dét lgi
ich, hoac gat bé b4t ky Igi ich nao xung dét voi lgi
ich ciia Céng ty. Quan ly cp cao cia doanh
nghiép c6 thé ghi lai viéc gidi quyét van dé béng
van ban va cung cap mét ban sao cho nhan vién
do.
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business may record the resolution of the
matter in writing and provide a copy to the
employee.

Any non unionized employee who has
knowledge of a conflict of interest involving
any other employee of the Company is
required to report the conflict of interest to
the senior management of the business and
/ or the Company, as applicable. Any
unionized employee can speak to their union
representative for further guidance.

Violations of this policy must be reported to
your manager. Violation of this policy may
result in disciplinary action, including one or
more of the following:

e A written warning placed in the
employee’s file.

e Suspension or termination.

INTERPRETATION AND REVIEW

Any questions regarding the application of
this policy should be directed to the senior
management of the business or the
Company. However, the Company’s Chief
Financial Officer has final authority to
interpret and resolve any questions
regarding the application of the contents,
and spirit, of this policy.

The Company’s Chief Financial Officer, or
delegate, will review this policy on an annual
basis and implement any changes as
necessary.
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Bét c nhan vién nao khong thudc nghiép doan la
ngwdi biét vé xung dot loi ich lién quan dén bét ky
nhan vién nao khac clia Céng ty déu phai bao cao
xung dét lgi ich v&i quan ly cap cao cla doanh
nghiép va / hodc Coéng ty, néu c6. Bat clr nhan vién
nghiép doan nao déu cé thé noi chuyén véi dai dién
nghiép doan cta ho dé dwoc huwéng dan thém.

Céc vi pham chinh sach nay phai dwgc bao cao cho
ngwoi quan ly cla quy vi. Viéc vi pham chinh sach
nay c6 thé bj ky luat, bao gdm mét hodc nhidu diéu
sau day:
e Mét canh cdo béng van ban trong hd so cla
nhan vién.
e Dinh chi hodc chdm dwt viéc lam.

GIAI THICH VA BDANH GIA

Moi thdc méc lién quan dén viéc ap dung chinh sach
nay nén dwoc chuyén dén lanh dao cap cao cla
doanh nghlep hoac Cong ty. Tuy nhién, Giam dbc tai
chinh cla Cong ty co thdm quyén cubi cung dé giai
thich va giai quyét bat ky cau hdi nao lién quan dén
viéc &p dung ndi dung va tinh than cla chinh sach
nay.

Giam déc Tai chinh ctia Coéng ty, hodc ngudi dwoc

dy quyén, s& xem xét lai chinh sach nay hang nam
va thwe hién bét ky thay ddi nao néu can.
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